Input Hard Copy MEPs Permit Application
Search for Address (F6) or Ctrl+F (for Permit Number)
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Add new Permit Application-In the tree look for the Permit Application Type
GO INTO ALTERATION/ADDITION  - TO FIND PERMIT TYPE 
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Contractor-Search for the Contractor by putting the name of the Company in search mode.
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Click OK and this will automatically populate the information.
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Basic Usage you will choose either Commercial or Residential 
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Category
You will choose either Alteration or A/C Change Out
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Click OK
Permit Details you will put the work description in
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In the General Tab
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In the Miscellaneous Fields Tab, you will fill out the required information.
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In the Construction Details the Basic Usage automatically populates, you will need to add the Construction Value amount, you will find that on front page of the Hardcopy Application.
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Click OK
Then click Add
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Select Optional Process Steps
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Click Cancel
Add Invoice
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This is an alteration permit, so you will choose the Alterations Additions & Repairs fee amount.
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Then click Done
It will then take you back to the permit.
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Scan the hard copy permit application and upload the documents.
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Add the documents
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Attach External Documents and click OK
When attaching the documents you will click open on the correct file and rename it-Permit Application.
[image: A screenshot of a computer

AI-generated content may be incorrect.]
Click OK
Back under the tree you will then choose the Mechanical-Alt/Renovation Permit Reviews, Not Started
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From there you will attach the application and send to E-Plan. E-Plan.
Documents-Click Add Documents
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Under Filed As, but the name of the document (Permit Application)
Attachment: Attach Document, is where you will upload the document-View the Document and then click Add
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After that you will send the document to E-Plan.
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Click the Start Step and Send Documents to EPlanReview
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Click OK
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Double check and make sure the Reviewer’s name is Patti Fige.




image7.png
= Search Results

Date
Mail To Address Federal ID | Insuranc) WebUserName
Expires

Edit Contractor Clear Field





image8.png
~ _ Property:
. Application Date:
. Permit Type:

. Owner of Record:

. Contractor:

_ Licensee:

~_ Occupant of Record:

. Applicant:
Inspector:

 Basic Usage:

150 Information:

~ Category:

Permit Details:

Building Information:

Prerequisites:

User Fields:

Structures:

[ Myakda Heating and Cooling dba of Dl » |
[DELvoROsaNDRA MaRtE |l » |
srravss riciaro || - |
oeLvorosanoratarte |l f - |
vichele wilamson |l » |
NA [~ ]





image9.png
Right of Way
Institutional





image10.png
I

Permit Details:




image11.png
Search Results

Entry hd|

Edit Record(s)... Clear Field





image12.png
Permit Details: <Click here...>

Building Information: ~ <Click here...>

Prerequisites: Prerequisites (0)
User Fields: <Click here...>
Structures: <Click here...>

Numbering Options





image13.png
elp
£ New Permit Details

General | Miscellaneous Fields | Construction Details

Quick Entry @ L[]

Quick Entry @ L[]





image14.png
e

New Permit Details X

Miscellaneous Fields| Construction Details
 Building Contractor Name: | Storm Damage Related:

 Contractual Work Description: Storm Name:

 Issued permit or application #:





image15.png
~ New Permit Details X

Miscellaneous Fields| Construction Details
 Building Contractor Name: ~ Billy Cahoon, LLC ~ Storm Damage Related:  |No

" Contractual Work Description:  Subcontractor for Issued
Issued permit or applicaion #:  PB24-1861





image16.png
NODUAL RET - VEISION. Us/U 1/ cUeo

New Permit Details X

iscellaneous Fields | Construction Details
aic Usage:  [ESNTERE ComtucionVee: o





image17.png
L
New Permit Details X

Miscellaneous Fields| Construction Details

Basic Usage:  |Commercial  Construction Value:





image18.png
o

®*

o

 Property:
 Application Date:
P

Permit Type:

~ Owner of Record:

 Contractor:
 Licensee:

Occupant of Record:

Applicant:

Inspector:

Basic Usage:

1SO Information:

Category:

Permit Details:

Building Information:

Prerequisites:

User Fields:

Structures:

Y.




image19.png
Select Optional Process Steps

] Change Order Review





image20.png
Add Invoice

Myakka Heating and Cooling dba of D&D M - |

Items Available Items to Add

Quantity | Item Description [[Feemul

Valuation Fee

A/C Systems Standard Item
Additional Reinspection Fee Standard Item
Alterations Additions & Repairs Standard Item
Appeals of the Bldg Off. Decision 201¢ Standard Item

Appeals of the Biding Officals Decisior Inspection
Appeals to the Building Official Standard Item
Appeals to the Building Official 2019 Standard Item
Bldg Off. - Other Written Admin Srv 2( Standard Item
Bond Review & Processing Impact Fee

$0.00
$0.00
$0.00





image21.png
Add Invoice

Myakka Heating and Cooling dba of D&D - |

Ttems Available

Item Description

Valuation Fee
A/C Systems Standard Item
Additional Reinspection Fee Standard Item
Alterations Additions & Repairs _ Standard Item
Appeals of the Bldg Off. Decision 20: Standard Item

Appeals of the Biding Officals Decisic Inspection
Appeals to the Building Official Standard Item
Appeals to the Building Official 2019 Standard Item
Bldg Off. - Other Written Admin Srv © Standard Item
Bond Review & Processing Impact Fee

Add
Add
Add
Add
Add
Add
Add
Add
Add
Add

Items to Add

Edit Selected Item. $154.25
$0.00
$154.25

Cancel
—— | Done | Cancel |

[ 4




image22.png
File View Navigation

Building Department .Net  User: EBLASER  DB: Longboat Key = Group: LONGBOAT KEY  Version: 03/01/2025

Tasks Reports Utilities BS&A Applications

Help (3 Full Screen

@ - |$ & PSearch Fllndex |61 Add &) Delete | Audit 8 Hide & Print - Tools - Map - % Names 25 Issue Permit 2 Linked Properties

B<>B0

£ Property
188 Projects
(14 Alteration/Addition - Com 11 Item(s) Pending
% Owner of Record: STRAUSS RICHARD G
& Occupant of Record: STRAUSS RICHARD G
< Related Projects: None
2 Miscellaneous
& Bond Summary
= Transactions: $4,089.88 Due: $239.25
0 PB24-1861 SUSPENDED (FEE) Alteration
O PP25-0046 ISSUED Alt/Renovation
PE25-0143 ISSUED Renovation
OLD (FEE) Al

® NOC
& Rough Plumbing & tubset (PP25-0046), Approved 3/1
(+7a Rough Electrical (PE25-0143), Approved 2/24/2025

D) Inspection Mechanical - Alt/Renovation Permit: Rough
& Framing (PB24-1861), Disapproved 3/3/2025

& Framing (PB24-1861), Disapproved 3/17/2025

D) Inspection Building - Alt/Renovation Permit: Framing
D) Inspection Plumbing - Alt/Renovation Permit: Final Plu
D) Inspection Electrical - Alt/Renovation Permit: Final Elec
D) Inspection Mechanical - Alt/Renovation Permit: Final M
D) Inspection Building - Alt/Renovation Permit: Fire Final
D) Inspection Building - Alt/Renovation Permit: Final Builc
& Windows/Doors - Com 1 Item(s) Pending

& Plumbing - Water Heater 1 Item(s) Pending

Permits

PZE Processes

Enforcements

B Certificates

P Cartificatac af Orminanas

ropel ummary

Property Information

Address: 4401 GULF OF MEXICO DR UNIT 901
STRAUSS RICHARD G

Parcel Number: 8008427901

Owner:

2. Miscellaneous Fields | 3. Construction Details

1. Permit Information

Permit:  Mechanical - Alt/Renovation PM25-0313 Date Applied: 03/31/2025 =
Status: HOLD (FEE) View All Holds Date Issued: / / =
Category: Alteration » Date Expires: / / =
Edition of Code: FBC 2023 - 8th EDITION » Date Finaled: / / =
Basic Usage: |Commercial | Inspector:  Michele Williamson »
Associated Names: Seal Number:
Contractor:  Myakka Heating and Cooling dba of D&D Mechanic = Project: JCAL24-0189
) co: Temp:
Licensee:  DELMORO,SANDRA MARIE »
Last Inspection:
Applicant:  DELMORO,SANDRA MARIE »l~ st Tsedim
Owner:  STRAUSS RICHARD G # - LastStatus Change: 03/31/2025
Total Insp. Hrs: 0.00
Fee Summary:
Total Fees:  $154.25 Paid:  $0.00 Balance:  $154.05

4. Work Description 5. Stipulations

Interior alt-Replace the register and move one duct per the plans. In accordance y
with the Building Permit PB24-1861.

v L

Quick Entry @ 3 Quick Entry @ [




image23.png
5 <€>'%pe

0 Property
/BB Projects
£} Alteration/Addition - Com 11 Item(s) Pending
& Owner of Record: STRAUSS RICHARD G
& Occupant of Record: STRAUSS RICHARD G
< Related Projects: None
 Miscellaneous
& Bond Summary
= Transactions: $4,089.88 Due: $239.25
0 PB24-1861 SUSPENDED (FEE) Alteration
0 PP25-0046 ISSUED Alt/Renovation
PE25-0143 ISSUED Renovation

& Owner: STRAUSS RICHARD G
4 Contractor: Myakka Heating and Cooling dba of D&
# Licensee: DELMORO,SANDRA MARIE

& Applicant: DELMORO,SANDRA MARIE

& Occupant: STRAUSS RICHARD G

= Transactions: $154.25 Due: $154.25
 Prerequisites (0)

28 Building Info (Value: $300)

 Miscellaneous

£ Mechanical - Alt/Renovation Permit Reviews, Not St

& NOC




image24.png
Add to Permit iE

Please select one of the following:

- Add New Inspection

. Schedule Inspection

. Add New Comment

. Add New Linked Name .
. Add New Bond

. Add New Certificate of Occupancy
. Attach Image

. Write Letter

. Add New Reminder

©OND LA LN

B. Add New Stop Work Order
C. Add New Subcontractor
D. Add New Structure

oK) Cancel [





image25.png
File Attachment |

Lok __Jl Cancel |




image26.png
B<>B0

£ Property
(/88 Projects
£} Alteration/Addition - Com 11 Item(s) Pending
& Owner of Record: STRAUSS RICHARD G
& Occupant of Record: STRAUSS RICHARD G
< Related Projects: None
 Miscellaneous
& Bond Summary
= Transactions: $4,089.88 Due: $239.25
PB24-1861 SUSPENDED (FEE) Alteration
0 PP25-0046 ISSUED Alt/Renovation
0 PE25-0143 ISSUED Renovation
(/0 PM25-0313 HOLD (FEE) Alteration
0 Attachments
& Owner: STRAUSS RICHARD G
4 Contractor: Myakka Heating and Cooling dba of D&
# Licensee: DELMORO,SANDRA MARIE
& Applicant: DELMORO,SANDRA MARIE

& Occupant: STRAUSS RICHARD G
5 Transactions: $154.25 Due: $154.25
+ Prerequisites (0)

28 Building Info (Value: $300)

Z Miscellaneous





image27.png
2]
A"
NIl
A"

Add Document

Request Documents

Link Attachments to Review Step Documents
Email Link to Document Summary

Email Links to Reviewed Documents

View Document History

8




image28.png
Add New Document

L
\ Emlfmlemml 1.

I
] I ) |

[ Add_Jl Cancel |




image29.png
Add New Document b

1 :
2 I

] I 2 )
| - i

EEmo® |
| Add _§ Cancel |




image30.png
nts - EPlanReview -





image31.png
I3 EPlanReview -
% Start Step And Send Documents To EPlanReview

Parcel Number: 8008427901




image32.png
1| Select Reviews for Mechanical - Alt/Renovation Permit Reviews -

hrted:

8 Mechanical

eted:

Due:

L2 2 v

-,




image33.png
Successfully sent document to EPlanReview.





image34.png
 Building Department .Net  User: EBLASER  DB: Longboat Key = Group: LONGBOAT KEY  Version: 03/01/2025
File View Navigation Tasks Reports Utilities BSA Applications Help (= Full Screen
) -4 & P Search EIndex |&] Add &) Delete Bl Audit 8 Hide & Print - & Tools ~= Map - E Documents - (3 EPlanReview -

Property Information

B<€>%0 Address: 4401 GULF OF MEXICO DR UNIT 901 Parcel Number: 8008427901
O property Owner:  STRAUSS RICHARD G
B8 Projects ! ) ] ]
(14 Alteration/Addition - Com 11 Ttem(s) Pending 1. Review Information 2. Date/Time Information
& Owner of Record: STRAUSS RICHARD G . ;
Type:  Mechanical . I

# Occupant of Record: STRAUSS RICHARD G o eeld St =2

“Z Related Projects: None Status:  Planned .

 Miscellaneous B - S M ]

o Bond Summary Reviewer:  Patti Fige » ) -

) Transactions: $4,089.88 Due: $239.25 ret Completion Date: =]

[ PB24-1861 SUSPENDED (FEE) Alteration ult: [Not Started [~ P T

O PP25-0046 ISSUED Alt/Renovation A[ACLEOES

0 PE25-0143 ISSUED Renovation Review Checklist : 04/30/2025

10 PM25-0313 HOLD (FEE) Alteration DatelDiel 1450202}l &

0 Attachments Date Created:  3/31/2025 8:38 AM
& Owner: STRAUSS RICHARD G
4 Contractor: Myakka Heating and Cooling dba of D&( Last Modification: ~3/31/2025 8:38 AM
# Licensee: DELMORO,SANDRA MARIE
& Applicant: DELMORO,SANDRA MARIE
& Occupant: STRAUSS RICHARD G
5 Transactions: $154.25 Due: $154.25 () Hide Not Required Docurment Reviews
+ Prerequisites (0)
28 Building Info (Value: $300) :
 Miscellaneous Filed As ‘ ‘ Boview E::g" - 2::pl - ‘ Do Electronic Review

5% Mechanical - Alt/Renovation Permit Reviews, In Prog Notice of Commencement (NOC) &9 Not Start™ 03/31/2025 Deta

= NOC Gc Permit Application ) Not Starl™ 03/31/2025 Deta Review Document

4 Rough Plumbing & tubset (PP25-0046), Approved 3/1 Plans ) Not Starl™ 03/31/2025 Deta

& Rough Electrical (PE25-0143), Approved 2/24/2025





image1.png
Search Results

Address

4401 GULF OF MEXICO DR UNIT 1001
4401 GULF OF MEXICO DR UNIT 1002
4401 GULF OF MEXICO DR UNIT 1004
4401 GULF OF MEXICO DR UNIT 1005

4401 GULF OF MEXICO DR UNIT 1006
4401 GULF OF MEXICO DR UNIT 1007
4401 GULF OF MEXICO DR UNIT 101
4401 GULF OF MEXICO DR UNIT 102
4401 GULF OF MEXICO DR UNIT 105

Parcel
Number

8008428255
8008428305
8008428404
8008428453
8008428503
8008428552
8008425152
8008425202
8008425301

LONGBOAT | THURSTON MICHAEL
LONGBOAT | VINCENT TIMOTHY S
LONGBOAT | STURMAN PEGGY C B
LONGBOAT | ZUCKNER, ANDREW ]
LONGBOAT | TAYLOR LISA STERN
LONGBOAT | MOORE MICHELE R
LONGBOAT | POTTHAST GENEVIEV
LONGBOAT | SEAMON DAVID A
LONGBOAT | BIANCHI, ANTONIO





image2.png
AltRenovation
Enter Value

Com Enter Record Number:

Dami|
Damif
Damif

SIMMONS GREGG E

E Date Ex
Date Fin

Inspec

Seal Nur

Pre

OK b Cancel Bt Inspe
flext Tnspec

- Last Status Che





image3.png
£ Property
(/88 Projects
£} Alteration/Addition - Com 11 Item(s) Pending
# Owner of Record: STRAUSS RICHARD G
# Occupant of Record: STRAUSS RICHARD G
< Related Projects: None
 Miscellaneous
& Bond Summary
= Transactions: $3,935.63 Due: $85.00
PB24-1861 SUSPENDED (FEE) Alteration
PP25-0046 ISSUED Alt/Renovation
PE25-0143 ISSUED Renovation
0 Permit Mechanical - Alt/Renovation
® NOC
(8 Rough Plumbing & tubset (PP25-0046), Approved 3/1
(8 Rough Electrical (PE25-0143), Approved 2/24/2025
D Inspection Mechanical - Alt/Renovation Permit: Rough
& Framing (PB24-1861), Disapproved 3/3/2025
& Framing (PB24-1861), Disapproved 3/17/2025
D Inspection Building - Alt/Renovation Permit: Framing
D Inspection Plumbing - Alt/Renovation Permit: Final Plu
D Inspection Electrical - Alt/Renovation Permit: Final Elec
D Inspection Mechanical - Alt/Renovation Permit: Final M
D Inspection Building - Alt/Renovation Permit: Fire Final
D Inspection Building - Alt/Renovation Permit: Final Builc





image4.png
Property Information

4401 GULF OF M Parcel Number:
3S RICHARD G

Project Requirement Attributes





image5.png
Add to Requirement

1. Add New Permit

2. Link to Existing Permit

Lok || Cancel |




image6.png
_ Property:

5

~_ Application Date:

~_ Permit Type:

. Owner of Record:

Contractor:
Licensee:

. Occupant of Record
 Applicant:
Inspector:

Basic Usage:

150 Information:

Category:

Permit Details:

R ]
[ echanical - Al/Renovation | » |
sravssricroe - - |
@ Work being done by owner ]
] ]
] ]
- ERTTTE I B
L ]-]-|
ichele wiliamson _________§ » |

Building Information:

Prerequisites:

User Fields:

Structures:

ng|

R T e 2 YO eI Meied [




