
Changing Address, Parcel, Owner on Accela Record 
 

Note: This will only update the correct Address, Parcel, and Owner information 
in the Accela record. Any permanent corrections or additions to Address, Parcel, 
or Owner data in Accela/GIS must be submitted to Donna. 

 
 Select Address, Parcel, or Owner 

 
 In Address Section - Select Look Up 

 



 Enter the Address 
 Click Submit 

 

 If multiple address shows up – Select the correct address 
 Click Submit 

  

 
 
 



 Select All to Include the Parcel # & Owner for the correct address 
 Click Select 

 

 
 

 Remove Old Address, Parcel, Owner - Click Checkbox of Old Address 
 Select Delete 

 

 

 



 Select All to Include the Parcel # & Owner 
 Click Select 

 

 

 

 

 

 

 


